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OMNIA SUPERAT DILIGENTIA 
DILIGENCE OVERCOMES ALL  

 
OUR SCHOOL MOTTO SINCE 1892 

 
 
 

Our Focus 

Confident, well-educated 
Nurturing young learners, future leaders 

Our Vision 

Ipswich Girls' Grammar School inspires girls to become confident, 
well-educated young women.  Ipswich Junior Grammar School 
nurtures young learners to become future leaders. 

Our Mission 

Shaped by our proud history and traditions and focused on academic 
excellence, our school aims to provide a personalised, holistic 
education by expert staff in engaging learning environments. 

Our Aspiration 

By 2022, our school aims to be an outstanding* school known for its 
holistic education and students’ excellent academic outcomes with 
an enrolment in excess of 1000 students from Early Learning to Year 
12.  
(*Outstanding – as defined by the National School Improvement Tool) 

Our Values 

 Diligence – Staying focused until the job is done. 

 Excellence – Striving to achieve the highest standards possible. 

 Respect – Acknowledging the worth of every person and what 
matters to each one. 

 Integrity – Constantly demonstrating high moral and ethical 
standards. 

 Care – Attending with kindness, compassion and sensitivity to the 
needs of others. 

Location 

Address:  82 Chermside Road 
EAST IPSWICH QLD 4305 

Telephone:  +61 7 3454 4447 

Facsimile:  +61 7 3454 4480 

Email:  principal@iggs.qld.edu.au 

Website:  http://www.iggs.qld.edu.au  
 

 

 

mailto:principal@iggs.qld.edu.au
http://www.iggs.qld.edu.au/
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Preamble 

Ipswich Girls’ Grammar School (IGGS) has offered girls a first-class, independent, non-denominational 
education since 1892. The School is one of eight original Grammar Schools in Queensland. 
 
Ipswich Girls’ Grammar School has a history of strong and successful women, some of whom were pioneers 
in their chosen fields. Our founding Headmistress Miss Fanny Hunt was the first woman to graduate from 
Sydney University with a Bachelor of Science. Our first enrolled student, Eleanor Greenham, was the first 
Queensland-born woman to earn a degree in Medicine.  
 
Many others have followed, and our school buildings, facilities and resources pay tribute to the dedicated 
staff and supporters who have inspired the School along the way. 
 
The School has played a significant role in the education of thousands of inspirational young women who 
have gone on to pursue successful careers in medicine, law, engineering, information technology, politics, 
business and more. 
 
Ipswich Junior Grammar School (IJGS) has offered boys and girls a first-class, non-denominational, 
independent primary education for more than two decades. IJGS is Ipswich Girls’ Grammar School’s Junior 
School.    
 
In the late 1990s, IJGS offered primary classes and purpose built the Brockwell Gill Foundation Centre to 
accommodate our early learners.  After recognising the many benefits of a co-educational experience in the 
Junior years, IJGS began to admit young boys from Prep to Year 4 at the close of the 20th century. 
 
In 2005, the Junior School was rebranded as Ipswich Junior Grammar School, though still under the 
jurisdiction of the IGGS board of Trustees and Principal. 
 
IJGS’ purpose-built, state-of-the-art Mavis Parkinson Centre opened in 2009, followed by our purpose-built 
Early Education Centre for children from Kindy to Pre-Prep in 2010.  After extensive consultation with our 
School families, and in response to their requests, the School made the decision to extend co-education 
from Year 4 through to Year 6 in 2014, offering a full co-educational primary school experience.  Now, boys 
and girls, siblings and friends can benefit from a family-friendly Grammar school education from an early 
age. 
 
Strategic Direction 
 
Ipswich Girls’ Grammar School including Ipswich Junior Grammar School’s two five-year strategic plans are 
the road maps for many of its excellent outcomes over the last decade. 
 
The School consulted with the following groups using surveys and focus groups to cover a range of 
operational domains:  academic, sport, arts, service, boarding, junior school, secondary school, leadership 
and management; in order to develop the 2013 – 2017 and 2018 – 2022 strategic plans.   
• All parents and friends and alumni 
• Students – Year 6 to Year 12. 
• All staff:  Teaching and corporate services. 

In 2017, the School also engaged two ACER consultants to review its operations based on the National 
School Improvement Tool. The consultants conducted interviews with samples of parents and friends, staff, 
students, local business leaders and the Local, State and Federal Government members. 
 
The strategic plans are based on the Balanced Scorecard developed by Professors Kaplan and Norton at 
Harvard University. The Scorecard’s cause-effect relationships provide an excellent opportunity to test 
staff’s professional decision making: if we do this, then we expect that result. 
 
Informed by stakeholder data, four strategic themes and corresponding objectives, targeted programs were 
developed. The themes are: Academic Excellence, Holistic Education, Innovative Differentiators, Effective 
Community Relationships and Responsible Stewardship.  Measures and targets were assigned to the 
objectives. 
 
The next step involved identifying (a) staff knowledge and skills, (b) the desirable workplace climate, (c) 
fit-for-purpose facilities, and (d) the digital learning and workplace technologies, needed to achieve the 
objectives. 
   
The School uses Annual Operational Plans (AOPs) to monitor the success of programs, processes, priorities 
and timelines for each twelve-month period.  AOPs are derived from the objectives and programs. 
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A “Person Responsible” is assigned to an objective and they submit a brief report each quarter to outline 
progress towards each objective’s success criteria.  A traffic light system is used to represent progress.  
 
The School is proud of its successes and its cause-effect, evidence-based, data-driven, continuous 
improvement approach to analysing, assessing and driving educational, financial and non-financial 
performance across the School.  The School has outstanding students; high-performing, caring staff; and 
supportive, engaged parents and carers.  The School’s five values underpinned strategic decisions.   

Position Overview 

The Deputy Principal’s (DP) primary objective is to manage the day-to-day operations of the School and in 
collaboration with other Executive staff enhance the teaching, learning and leadership skills of teachers in 
ways that results in excellent student academic outcomes and a professionally rewarding, safe workplace 
for staff.   
 
The DP is responsible for matters pertaining to learning, teaching, staff development, performance review, 
performance management and community relations with parents and groups in the wider community.  The 
DP is encouraged to become involved in the wider Ipswich community. 
 
The DP is required to teach one class or complete a special project. This decision is made on annual basis in 
consultation with the Principal & CEO. 
 
The DP assumes the responsibilities of the Principal & CEO in his/her absence. 
 
The DP is a member of the Executive.  The following positions report to the DP and assist the DP achieve 
the role’s primary object: Dean of Studies, Dean of Students, Head of Junior School, Human Resource 
Manager. 

The Deputy Principal reports to the Principal & CEO. 
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Deputy Principal’s Committees 

Chair 
• Secondary Administration meetings 
• HALT accreditation 
• Paid Cocurricular Committee 
• Uniform Committee 

 
Member 

• School Executive 
• Academic Committee 
• WHS Committee 
• ICT Committee 

 
Attends 

• Board Sub Committee meetings 
• P&F meetings 

Your Objectives 

The role has six objectives: 
• To manage the day-to-day operations of the School in an efficient, collaborative, and consultative 

manner; 
• To provide strategic leadership and management to the academic portfolio in consultation with the 

Dean of Studies; 
• To build the learning, teaching and leadership capacity of staff that results in excellent learning 

outcomes for students; 
• To lead and manage the operations of the School to deliver and a safe and professionally rewarding 

workplace for staff; 
• To establish and maintain positive community relationships with students, parents, Old Girls, 

educational community groups and local community groups; and 
• To act within the spirit and broad intent of the Position Description in support of the Principal & 

CEO and his/her overall leadership of the School. 

Key Responsibilities 

Strategic Leadership and Management 
• Translate the School’s Strategic Plan into organisational plans to deliver the outcomes in pastoral 

care, staff engagement/development, enrolments, asset and brand development and organisation 
management. 

• Utilise a cause-effect, evidence-based, data-driven, continuous approach to decision making, 
evaluations and innovations. 

• Maintain and share knowledge of: 
o relevant national, state and QCAA reports and legislation relevant to the School’s 

operation;  
o current educational trends and developments gained through professional reading; and 
o seminars and conferences to advance the School’s strategic goals. 

• Participate in goal setting, strategic planning, problem-solving and evaluation of activities. 
• Collaboratively develop a distinctive and innovative approach to learning, teaching, leadership and 

the School organisation. 
• In consultation with other relevant staff, develop policies and processes needed to ensure that 

every student receives a positive, personalised, holistic education in safe, organised learning 
environments by dedicated, professional staff; that each student’s academic progress is monitored; 
and that appropriate improvement strategies are put in place for each student. 

• Review and monitor whole of school policies to ensure alignment and compliance with the School’s 
strategic direction and statutory requirements. 

• Promote the School’s academic achievements and its learning, teaching and leadership initiatives 
by assisting in the School’s marketing initiatives to secure enrolments.  

• Maintain relevant Risk Management Registers. 
 
Educational Leadership 

• Provide educational leadership to the School community by providing and promoting quality 
learning, teaching and leadership. 
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• Promote the use of information and communications technology that enhance learning, teaching 
and school operations. 

• Create reflective learning communities with the School. 
 
Staff Leadership and Development 

• Support and inspire the performance of all staff in embracing the educational strategies and 
philosophy of the School, be committed to and passionate about what they do, and deliver the 
defined performance outcomes. 

• In collaboration with the Principal & CEO, and other senior staff, foster the formation and 
evaluation of a positive learning culture in the Senior School. 

• Develop a long-term, cohesive teaching staff professional learning program that enhances teaching 
and learning.  This includes oversight of individual teachers’ professional development. Maintain 
appropriate professional development records. 

• Manage the application, mentoring and review of Leading Teachers and High Achieving Teachers. 
• Maintain policies and procedures aimed at formative and summative staff performance reviews and 

performance management, when needed. 
• Establish strategies that foster positive staff, student and parent communication. 
• Manage parent complaints regarding teacher performance. 

 
Organisational Leadership and Management 

• Manage the day-to-day organisation of the School in conjunction with the Head of Junior School, 
Dean of Studies and Dean of Students. 

• Work collaboratively with the Executive team to drive enrolment growth. 
• Maintain up-to-date school policies and assist in their implementation. 
• Oversee the relevant budgets and lead and manage the allocation of resources to critical 

educational and business issues and opportunities to ensure maximum value for, and positive 
impact upon, the School. 

• Act as a point of escalation in matters of discipline, performance and interpersonal conflict. 
• Liaise with staff on organisational matters as necessary. 
• Maintain and annually update the Staff Handbook and Policy and Procedures Manual. Ensure all 

staff have access to the Staff Handbook and Policy and Procedures Manual and are familiar with 
policies relevant to their work. 

• Develop and manage the School calendar. 
• Manage Speech Night, including awards and prizes. 

 
Stakeholder Leadership and Management 

• Enhance communication throughout the School and with the wider educational and local 
communities.  Maintain an active involvement in the wider educational community. 

• In support of the Principal & CEO, actively engage with the Parents & Friends Association, other 
school alumni networks, donors and patrons to ensure the continued growth, development, 
participation in, and contribution to the future of the School. 

• Maintain a strong presence in both the parent community by acting as an ambassador of the School, 
and the wider education community, by leading and being actively involved in key events for 
parents through the year, including Parent-Teacher interviews, information nights, Speech Night, 
etc. 

• Represent the School at public events and school functions and, where requested, deputise for the 
Principal & CEO when required. 

• Liaise with outside professionals when needed. 

Behavioural Competencies 

The competencies expected for this position include: 
• Professional presentation and manner. 
• Intellectually and emotionally intelligent. 
• Guided by a strong ethical framework and morally courageous and judicious in decision-making. 
• Driven to achieve the best outcome for the student, parents and the School. 
• A collaborative team player balanced with the ability to be decisive and directional where 

situations demand. 
• A strategic thinker who can translate ideas and concepts into action, analyse complex situations 

and engage others proactively in change and improvement. 
• Resilient and able to develop resilience in others. 
• Highly effective communication skills with an ability to maintain confidentiality. 
• Acceptance of responsibility to meet deadlines. 
• A confident, energetic approach to the job. 
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Competency Required 

• Current Queensland Teacher registration or an ability to obtain Queensland registration. 
• Previous experience in middle and/or senior management in education is highly desirable. 

Formal Qualifications 

The appointee must have a graduate degree from a recognised university, with a post-graduate degree 
highly desirable. 

Selection Criteria 

Within the context of the duties described above, the ideal applicant will be someone who has: 
1. Strategic Leadership and Management – Demonstrated success in working closely with a Principal 

& CEO and Executive team in leading, initiating and contributing to designing, developing and 
articulating innovations and the strategic direction for the School. 

2. Educational Leadership - Current knowledge of the Queensland curriculum, educational trends, 
schooling practices and policy developments as they relate to an educational setting.  

3. Staff Leadership and Development - Demonstrated success in monitoring professional 
performance, capability development and mentoring of staff, and addressing and resolving matters 
of performance and conduct.  

4. Organisational Leadership and Management - Demonstrated leadership and a record of success in 
achieving agreed goals in collaboration with others.  

5. Stakeholder Leadership and Management – Demonstrated experience building strong and effective 
relationships across the broader educational, community and media environment to ensure that the 
profile and objectives of the School are clearly understood, promoted and communicated. 

Application Process 

Applications will be received until 5pm, Tuesday 6 October 2020.  Applications should include: 
• Curriculum Vitae 
• Responses to the selection criteria of no more than two pages – applications without responses to 

the selection criteria will not be considered 
• Copy of qualifications 
• The names of three referees, one of whom is a current supervisor 

 
Applications can be emailed to: 
 

Principal & CEO 
 Ipswich Girls’ Grammar School including Ipswich Junior Grammar School 
 
 Email:  careers@girlsgrammar.com.au 

 

mailto:careers@girlsgrammar.com.au

