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OMNIA SUPERAT DILIGENTIA 
DILIGENCE OVERCOMES ALL  

 
OUR SCHOOL MOTTO SINCE 1892 

 
 

Our Focus 

Confident, well-educated 

Our Vision 

Ipswich Girls' Grammar School inspires girls to become confident, well-
educated young women.  Ipswich Junior Grammar School nurtures young 
learners to become future leaders. 

Our Mission 

Shaped by our proud history and traditions and focused on academic 
excellence, our school aims to provide a personalised, holistic education by 
expert staff in engaging learning environments. 

Our Aspiration 

By 2022, our school aims to be an outstanding* school known for its holistic 
education and students’ excellent academic outcomes with an enrolment in 
excess of 1000 students from Early Learning to Year 12.  

(*Outstanding – as defined by the National School Improvement Tool) 

Our Values 

➢ Diligence – Staying focused until the job is done. 

➢ Excellence – Striving to achieve the highest standards possible. 

➢ Respect – Acknowledging the worth of every person and what matters 
to each one. 

➢ Integrity – Constantly demonstrating high moral and ethical standards. 

➢ Care – Attending with kindness, compassion and sensitivity to the 
needs of others. 

Our Growth Strategy 

To further improve educational outcomes, increase enrolment and non-
enrolment revenue and contain costs without compromising the quality of 
education. 

Location 

Address:  82 Chermside Road 
EAST IPSWICH QLD 4305 

Telephone:  +61 7 3454 4447 

Facsimile:  +61 7 3454 4480 

Email:  principal@iggs.qld.edu.au 

Website:  http://www.iggs.qld.edu.au  

 

 

 

mailto:principal@iggs.qld.edu.au
http://www.iggs.qld.edu.au/
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Preamble 

Ipswich Girls’ Grammar School (Girls’ Grammar) 
Girls’ Grammar has offered girls a first-class, independent, non-denominational education since 1892. We 
are one of eight original Grammar Schools in Queensland.  We have played a significant role in the 
education of thousands of inspirational young women who have gone on to pursue successful careers in 
medicine, law, engineering, information technology, politics, business and more. 
 

Ipswich Junior Grammar School (Junior Grammar) 
Junior Grammar has offered boys and girls a first-class, non-denominational, independent primary 
education for more than two decades. IJGS shares a campus with Ipswich Girls’ Grammar School.   In 2005, 
the Junior School became a separate entity as the Ipswich Junior Grammar School, though still under the 
jurisdiction of the IGGS board of Trustees and Principal.  In 2014, we made the decision to extend co-
education from Year 4 through to Year 6, offering a full co-ed primary experience. 
 
Boarding – Cribb House 
Generations of rural, regional and remote families have chosen Ipswich Girls’ Grammar School to care for 
their daughter’s education and wellbeing while away from home. Today, the boarders who live with us each 
year, are at the centre of our diverse community. Boarders come from a range of locations, including local, 
rural and remote Queensland, Papua New Guinea, mainland China and Hong Kong. 
 

The School’s boarders live in Cribb House, at the heart of our heritage-listed campus. It is a safe and caring 

home-away-from-home with views that extend over the city of Ipswich to the distant ranges. Cribb House 

offers a personalised, secure, family experience and is fully equipped with comfortable single and double 

rooms featuring plentiful storage and study nooks, common rooms with TVs and kitchenettes and shared 

bathroom and laundry facilities for a maximum of 120 students from Year 5.  Cribb House consists of two 

wings, with three floors on each wing.  The House is currently being refurbished and two floors have been 

completed. The middle floor on both wings will be refurbished as soon as possible. 
 

Our boarders are nurtured and guided by specialist boarding staff who encourage our girls through their 

education and provide unwavering support as they grow and mature into young women.  
 

Nightly supervised study sessions with qualified tutors provides our boarders with a high level of academic 
support while a dedicated activities coordinator schedules engaging, age-appropriate activities, which offer 
enjoyment and opportunities for personal growth. 
 

Position Overview 
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THE ROLE 

Position Title: Head of Boarding 

Department: Boarding 

Reports to: Dean of Students 

Location: Boarding House 

Remuneration: Salary Package. A two-bedroom flat will be available on 
site. 

Hours: 5 year full-time contract position, with possibility of 

extension.   

 
The role of Head of Boarding, responsible to the Dean of Students, is to provide direction for the Boarding 
School and to set high standards for both staff and students.  The Head of Boarding should have: 

• a passion and affinity for working with young women from diverse cultural and family backgrounds; 

• a preparedness to be involved with the overall life of the School; 

• demonstrated leadership qualities; 

• good interpersonal skills and the ability to communicate with staff, boarders, parents and the wider 
community; 

• very good administrative and organisational skills, with the ability to delegate; 

• a commitment to the overall pastoral care of the boarders and boarding staff; and 

• a willingness to attend and contribute to professional development workshops, conferences, etc. to 
keep abreast of contemporary residential care issues. 

Your Opportunity 

As the Head of Boarding you will oversee and manage the daily operations of all aspects of Boarding. 
 

You will: 

• Maintain the standard of excellence required by the School’s reputation and uphold the philosophy 
of the School. 

• Promote the interests of Ipswich Girls' Grammar School including Ipswich Junior Grammar School. 

• Attend staff development and training programmes when and if appropriate. 

• Comply with work health and safety responsibilities detailed in the safety management system. 
 

Conditions: 

• Long Service leave is available. 

• Sick Leave: 10 days per year – fully cumulative.  This includes 5 days per year for Family Leave. 

• Superannuation: Automatically applies  

• A two-bedroom flat will be available on site. 

Your Role 

Leadership & Management of the Boarding House 
 

The Head of Boarding must: 

• Be responsible for the administration of the Boarding House. 

• Maintain effective record-keeping procedures. 

• Implement and review policies and procedures in consultation with the Dean of Students. 

• Review and update boarding documents on an annual basis. 

• Maintain and review the boarding school budget. 

• Liaise with staff in other areas of the School about the welfare of Boarders, in particular teachers, 
the counsellors, the nursing staff and catering staff. 

• Ensure that there are open channels of communication to and from boarding staff, teachers, 
parents and students. 

• Promote the Boarding House and the School at marketing events in Australia and overseas. 

• Meet prospective boarding families and take them on tours of the School and Boarding House. 
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Leadership & Management of Boarding Staff 
 

The Head of Boarding must: 

• Ensure that there is ongoing supervision and support for boarding staff. 

• Provide training and in-service for boarding staff. 

• Recruit residential staff. 

• Oversee the induction of new staff. 

• Oversee all staff rosters. 

• Implement and maintain an annual review process for each member of the boarding staff. 

• Chair regular meetings with boarding staff. 
 

Leadership & Management of Boarding Students 
 

The Head of Boarding must: 

• Promote a climate where boarding school personnel and students share mutual respect, care, trust 
and concern. 

• Provide and promote a clear expectation of student behaviour. 

• Refer serious discipline problems to the Principal & CEO and/or Dean of Students. 

• Discuss major student health concerns with the Principal & CEO and/or Dean of Students. 

• Act as a mentor for the boarding student leaders and the Boarding House Committees. 

• Provide appropriate social, cultural and other activities both within and outside the School. 

• Maximise the boarders’ use of supervised study time. 

• Create opportunities for the boarders to develop personal responsibility. 

• Oversee the boarders’ leave arrangements. 

• Work with liaison officers in issues relating to indigenous students. 

• Become familiar with CRICOS requirements for visa students. 

• Make parents and visitors feel welcome at the School. 
 

Personal Attributes 
 
The personal attributes and skills expected for this position include: 

• A professional attitude to the conduct and completion of the duties and responsibilities of the 
position. 

• Effective communication skills with an ability to maintain confidentiality. 

• Accepting responsibility to meet deadlines. 

• Maintaining appropriate and acceptable levels of dress and professional behaviour. 

• Taking the initiative when required. 

• Having a combination of firm discipline tempered by compassion, warmth and a sense of fairness. 

• A confident, energetic approach to the job. 

Competency Required 

• Be the holder of, or obtain, a Working with Children Suitability Card (Blue Card). 

• Previous experience in boarding or residential care is highly desirable. 

• Australian Boarding School Association Duty of Care Certificate. 

Selection Criteria 

Within the context of the duties described above, the ideal applicant will be someone who has: 
 

1. Demonstrated commitment to working with young women from diverse cultural and family 
backgrounds in a boarding environment. 

2. Demonstrated ability to provide leadership and management of staff and students. 

3. Demonstrated high level of administrative and organisational abilities/skills. 

4. Demonstrated ability in financial management. 

5. Ability to work collaboratively as a member of a larger school leadership team. 

6. Demonstrated high quality interpersonal and communication skills 
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Application Process 

Applications will be received until Monday 23 September 2019.  Applications should include: 

• Cover letter; 

• Curriculum Vitae; 

• Responses to the selection criteria;  

• Copy of qualifications; and 

• The names and addresses of three referees. 
 
Applications can be mailed or emailed to: 
 

 Mrs Jayne Acutt 
 Deputy Principal 
 Ipswich Girls’ Grammar School including Ipswich Junior Grammar School 
 PO Box 16 
 IPSWICH  QLD  4305 
 

 Email:  careers@girlsgrammar.com.au  


